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A. PLEASE BRING ORIGINAL AND CARBON COPY TO THE BOOKSTORE WHEN 
HANDING YOUR REQUISITION. WHEN PROPERLY DATED AND SIGNED BY US, 
WE WILL RETURN THE CARBON COPY FOR YOUR FILES. 

B. B.  ALL ITEMS MUST BE COMPLETELY FILLED OUT IN ORDER TO INSURE 
ACCURACY AND PROMPT SERVICE. 

C. C.  IF AIR MAIL SHIPMENT IS TO BE USED, THIS REQUISITION MUST INCLUDE AN 
AUTHORIZATION FROM THE PURCHASING DEPARTMENT.  AIR MAIL 
TRANSPORTATION WILL BE CHARGED TO THE DEPARTMENT ORDERING THE 
BOOKS. 

 
 
1.  Full title of book  ____________________________________________________________ 

2.  Autor _____________________________________________________________________ 

3.  Edition & Year __________________________________________ 

4.  Publisher __________________________________________________________________ 

5.  Publisher’s book number (ISBN) {_______________________________________________ 

6.  Suggested retail price ____________________________________ 

7.  ( ) Texbook  ( ) Workbook   ( ) Material   ( ) Recommended 

8.  EXPECTED enrollment ________(SEMESTER UNDER CONSIDERATION ONLY) _______ 

9.  Inventory on hand ______________________(PLEASE CHECK INVENTORY or Bookstore) 

10.  Course number ____________________________________ 

11.  Title being discontinued, if 

any________________________________________________________ 

12.  Profesor ________________________________________________________(Signature) 

13.  Chairman of Department____________________________________________(Signature) 

 

14.  Date Received by Bookstore ___________________________ 

15.  Bookstore purchase order _____________________________ 

16.  Bookstore authorized signature _____________________________________________ 

17.Remarks__________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________ 
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